SAP Concur

Booking a Hotel (Mobile iPhone)

You can use the SAP Concur mobile application to make travel reservations. In this
example, you will see how to book a hotel.

1. To book a hotel, on 7:: - 3 w3
the SAP Concur - L @ Book  Trip
home page, press | SAP Concur Travel
the Travel icon and — =
then press Select
Book a Trip (top

right corner).
& ) You're all done!
Enjoy your day.

@ Travel Agency Info View in Tragit.
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2. To start your hotel search, press
Hotel.

What would you like to book today?

Flight Hotel

= &

Car Train
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3. Press Destination. 1:31 i
4. Search and select the appropriate < Travel Hotels
Destination.

D)]
8

Destination

Choose a location

Check-in Check-out

Wed, 30 Aug Thu, 31 Aug

Distance
5 miles




SAP Concur
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5. Select the Check-in and Check-out
dates.

Cancel Select Dates Done

Check-in Check-out
Mon, 4 Dec Fri, 8 Dec

10 1 12 13 14 15 16

17 18 19 20 21 22 23

24 | 25 | 26 | 27 | 28 | 29 | 30

31

January 2024
SUN MON TUE WED THU FRI SAT

1 2 3 4 5 6

7 8 9 10 1 12 13

14 15 16 17 18 19 20

21 22 | 23 | 24 | 26 | 26 | 27
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6. Change the Distance from the & T Hotels
Destination location, as needed, and N
then preSS SearCh_ Choose a location

Check-in Check-out

Wed, 30 Aug Thu, 31 Aug

Distance
5 miles

i8]

Travel
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The hotel search results are displayed. < . n
You mlght want to Filter or Sort the list ¥ Chicago O'Hare Intl Airport, Chicago, IL (ORD)
options. @  Mon, 4 Dec - Fri, 8 Dec
' Sheraton Suites Chicago O'Hare $ 159
Rosemont
i“iib 1.70 miles
* ko
o aloft Chicago O'Hare $174
BEHERE Rosemont
1.90 miles
* K
Four Points by Sheraton at O'Hare $ 105
o U
BB Schiller Park
2.00 miles
* K
2. Residence Inn Chicago O'Hare $159
Rosemont
2.20 miles
ok ok
I The Westin O'Hare $189
g’.’ Rosemont
2.30 miles
[
ook k
Filter 69 Results Sort
1)
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You can also use the map feature to
locate the hotel.

C

ne,

urg

1:339 o TE3
lose Hotels
Wheeling.
Northbrook,
JArlington Heights Glenview:
l 8% vDes Plaines
.Park Ridge

.Elk Grove Village

In 0
Bensenville® Alrport (€

v .fgmklin Park
Addison*® (
? 8 *Elmwood P4

Elmhurst,
.Melrose Park

‘Lombard

Sheraton Suites Chicago O'Hare $ 159

g ] 1.70 miles

* %k K

)

Travel
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< Hotels Overview (111

7. Select the hotel that you want to ™
reserve. ‘
8. Select the preferred room rate. '}-r 1]

;1

— )

|
&

=
~—
S
Sheraton Suites Chicago O'Hare
- NSCMONE
i 1.70 miles
T kkkk
Details Rooms Photos

Regular Rate - Flexible Rate, 1 Bedroom Suite, $159
2 Double per night
Regular Rate - Flexible Rate, 1 Bedroom Suite, $ 159
1 Klng per night
Regular Rate - Flexible Rate, Club Level, 1 $189
Bedroom Suite, 1 King serinidht
Ramiilar Rata - Flavihla Rata Chih | aval 1 100

im)

Travel
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9. Review the Hotel Policy and Rate

] < Rooms Review and Book
Details and press Reserve Room.

|
| ’
el (k) | X
 1F . ,
e (8 I e .
Mon, 4 Dec - Fri, 8 Dec | 4 nights |
1 Guest

Total: $ 636
Cancellation Policy & Rate Details

Credit Card

Test Visa 5 Day TMC

Reserve Room
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10. Press Reserve to confirm your '
selection. The hotel reservation is { Rooms

now added to your trip. 130 a1

Review and Book

Mon, 4 Dec - Fri, 8 Dec 4 nights
1 Guest
Tor=* Y636

ed total

Please Confirm

Are you sure you want to reserve
this room?

Cance
Cancel Reserve

Credit Card
Test Visa 5 Day TMC

Last updated: 10 April 2019
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